PHONG GD&DT TX DONG TRIEU  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MAM NON SAO MAI Péc 1ap — Tw do — Hanh phuc
S6: 39 /KH- MNSM

Mao Khé, ngay 05 thang 01 nam 2024

KE HOACH
Thuwe hign cong tac quan ly tai chinh nim 2024
cia Trwong Mam non Sao Mai

Can cu Luat Quan ly, st dung tai san cong sé 15/2017/QH14, ngay
21/6/2017 ctia Qudc Hoi 14 quy dinh vé quan ly, sir dung tai san cong;

Can ct Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 caa Chinh pha quy
dinh chi tiét mot sé diéu caa Luat Quan 1y, str dung tai san cong;

Can cir Nghi dinh 60/2021/ND-CP ngay 21 thang 6 nam 2021 quy dinh co
ché ty chu tai chinh cua don vi sy nghiép cong lap;

Can car Nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 cia Chinh Phu
Quy dinh chi tiét thi hanh mét s6 diéu cua Luat Ngan sach Nha nude; Thong tu
6 342/2016/TT-BTC ngay 30 thang 12 nim 2016 ctia Bo Tai Chinh Quy dinh chi
tiét va Hudng dan thi hanh mot sé diéu cua Nghi dinh s6 163/2016/ND-CP ngay
21 thang 12 ndm 2016 cua Chinh Pha quy dinh chi tiét thi hanh mot sé diéu cua
luat ngan sach nha nudc;

Cin ctr Thong tu s& 144/TT-BTC ngay 29/12/2017 caa Bo Tai chinh hudng
dan mot s6 ndi dung ctiia Nghi dinh s 151/2017/NB-CP ngay 26/12/2017 ctia Chinh
pha quy dinh chi tiét mot s diéu cua Luat Quan ly, sir dung tai san cong;

Cin cir Thong tu s6 58/2016/TT-BTC ngay 29/03/2016 cua Bo Tai chinh Quy dinh
chi tiét viéc str dung von Nha nudc dé mua sam nham duy tri hoat dong thuong xuyén
cia co quan Nha nudce, don vi thudc luc Iuwong vii trang nhan dan, don vi sy nghiép
cong lap, to chuac chinh tri, t6 chtc chinh tri - xa hoi, té chtc chinh tri x4 hoi nghé
nghiép, t6 chiic xa hoi, to chac x& hoi - nghé nghiép; Thong tu s6 13/2020- TT-
BGD&DPT ngay 26/5/2020 quy dinh vé tiéu chuan co sé vat chat cac trudng mam
non, Tiéu hoc, Trung hoc co sd, Trung hoc Pho thong va truong phd théng co
nhiéu cap hoc;

Can ctr Thong tu cua bd Gido duc va Pao tao s6 16/2019/TT-BGD&DT
ngay 04/09/2019 Huéng dan tiéu chuan dinh mac st dung may moc, thiét bi
chuyén dung thudc linh vuc Gido duc va Pao tao; Thong tu sb 34/2013/TT-
BGD&DT ngay 17/9/2013 cua Bo truong Bo Giéo duc va Pao tao stra doi bo
xung, mot sb thiét bi quy dinh tai Danh muc dd dung-Bd choi-Thiét bi day hoc
t6i thiéu ding cho GDMN ban hanh kém theo Thong tu 02/2010/TT-BGD&DT
ngay 11/2/2010 cua Bo truong Bo Giao duc va Pao tao; Thong tu 01/VBHN-
BGDDT ban hanh Danh muc d6 dung, dd choi, thiét bi day hoc téi thiéu dung cho
Gi&o duc mam non;



Can ctr Piéu ¢ Truong Mam non duoc ban hanh tai Thong tu Thong tu s6
50/2020/TT-BGDDT ngay 31/12/2020 ciia Bo Gi4o duc va Pao tao quy dinh vé
nhiém vu va quyén han cia higu truong

Cin ctr Nghi quyét s6 62/2021/NQ-HDND ngay 09/12/2021 cua Hoi ddng
nhan dan tinh Quang Ninh vé viéc phan cap c6 tham quyén Quyét dinh quan ly,
sur dung tai san cong thuéc pham vi quan ly caa tinh Quang Ninh;

Cin ctr quyét dinh Sé 291/Qb-UBND ngay 22 thang 02 nam 2023 cua
UBND thi xa Déng Triéu vé viéc ban hanh quy ché quan Iy, sir dung tai san cong
thuoc pham vi quan ly cua UBND thi xa Dong Triéu;

Can ctr quyét dinh s6 3833/QD-UBND ngay 25/12/2023 caa Uy ban nhan
dan Thi xd Pong Triéu "V/v giao dy toan thu ngan sach nha nudc, chi ngan sach
dia phuong nam 2024"

Quyét dinh sb 2659/QD UBND ngay 20/12/2022 caa Uy ban nhan dan thi
xd Dong Triéu vé viéc giao quyén tu chi tai chinh ddi véi cac don vi sy nghiép
cong lap truc thuoc Phong GD&DT thi xa giai doan 2023-2025;

Can cu quyét dinh so 878/QD-PGD&PT ngay 28/12/2023 cua Phong
GD&DT Thi xa Pong Triéu "V/v phé duyét dy toan chi ngan sach nha nudc nam
2024" ;

Truong mam non Sao Mai xay dung ké hoach thyuc hién cong tac quan 1y tai
chinh nam 2024 cu thé nhu sau:

I/ MUC PiCH, YEU CAU, NGUYEN TAC QUAN LY TAI CHINH.

1/ Muc dich.

- Quan ly tai chinh gép phan nang cao hiéu qua trong viéc sir dung ngudn
ngan sach dugc giao va cac khoan thu theo thoa thuan, thu khac trong nha truong.
dam bao thiét thuc, hiéu qua gop phan ning cao cong tac chim soc gido duc tré.
Tranh gay that thoat, lang phi.

- Quan ly tai chinh nham dam bao c6 hiéu qua cac hoat dong cham séc gido
duc tré trong nha trudng. Pap tng yéu cau nhiém vy nim hoc 2023 — 2024 va
nam 2024, thuc hién céc chi tiéu da dé ra.

- Quan ly tai chinh nham tang cuong sir dung cac khoan dong gbép cua phu
huynh, dam bao dung muc dich, 1ay thu, bu chi dem lai hiéu qua thiét thyc, gop
phan thyc hanh tiét kiém, phong chong tham nhiing lang phi.

2/ Yéu cau.

- Cong tac quan ly tai chinh phai dam bao dtng quy dinh, céng khai dan
chu va minh bach. Thuc hién nghiém tdc Luat ngan sach Nha nudéc, luat phong
chéng tham nhiing, lang phi va cac quy dinh hién hanh.

3/Nguyén tic.

- Chi tiéu, str dung kinh phi cia don vi phai thuc hién theo dung muc dich
cap phét, du toan duoc duyét. Theo dung tiéu chuan dinh mic, ché do thanh toan
hién hanh va phai co day da chiing tir hop phap, hop Ié 1am cin ct cho viéc ghi
s6 ké toan, quyét toan, kiém tra, kiém soét. Phai thuc hién triét dé tiét kiém, chéng
tham 0, lang phi trong don vi; Kién quyét cat giam nhu:ng khoan chi dung khong
thuc sy can thiét, mang tich chat pho chuong hinh thiec. .



- Khong dugc tu dat ra cac khoan thu chi trai voi phap luat va don vi quan
ly cap trén chua cho phép. Pam bao nguyén tac tong so chi khong vugt quéa tong
s6 thu.

11/ PHAN THU.

1/ Ngan sach dwoc cap nim 2024
- Tong sb ngan sach dugc giao nam 2024 1a: 4.156.000.0004.

- Trong do;

+ Chi thanh toan ca nhan: 4.152.862.0004

+ Chi nghiép vu chuyén mon: 899.828.0004

+ Chi céc khoan khac:7.000.000 d
I11/ Chi ngin sach dwoc cap.

1. Ngéan sach tw chu:

- Tong s6 tién nhan nam 2024 Ia: 5.059.690.000d. trong do6 chi:
- Chi luong va cac khoan dong gop CB,GV,NV. Tur thang 1 dén thang 12 =
4.152.862.000d

Nhom N@i dung chi Tong so Chiara
chi
! Quy | Quy Tl Quy Tl Quy IV
Tong sb
5.059.690.000 | 1.255.922.500 | 1.269.922.500 | 1.278.922.500 | 1.254.922.500
A Kinh phi tu chu
5.059.690.000 | 1.255.922.500 | 1.269.922.500 | 1.278.922.500 | 1.254.922.500
1 Chi thanh toan cho ca nhan
4.152.862.000 | 1.033.715.500 | 1.033.715.500 | 1.051.715.500 | 1.033.715.500
Muc 6000: Tién luong 545.000.000 545.000.000 545.000.000 545.000.000
2.180.000.000
Muc 6100: Phu cap luong 262.500.000 262.500.000 262.500.000 262.500.000
1.050.000.000
Muc 6200: Tién thudng 18.000.000 18.000.000
Muc 6250: Phac loi tap thé 15.000.000 3.750.000 3.750.000 3.750.000 3.750.000
Muc 6300: Céc khoan dong gop 889.862.000 222.465.500 222.465.500 222.465.500 222.465.500
2 Chi nghiép vu chuyén mén 899.828.000 220.207.000 234.207.000 225.207.000 220.207.000
Muc 6500: Thanh toan dich vu 120.000.000 30.000.000 30.000.000 30.000.000 30.000.000
cbng cong
Muc 6550: Vit tu van phong 80.000.000 20.000.000 20.000.000 20.000.000 20.000.000
Ml.lfl 6600: Théng tin tuyén 5.000.000 1.250.000 1.250.000 1.250.000 1.250.000
truyén lién lac
Muc 6650: Hoi nghi 5.000.000 5.000.000
Muc 6700: Cong tac phi 18.000.000 4.500.000 4.500.000 4.500.000 4.500.000
Muc 6750: Chi phi thué mudén 95.168.000 23.792.000 23.792.000 23.792.000 23.792.000
Muc 6900: Stra chira, duy tu tai 170.000.000 42.500.000 42.500.000 42.500.000 42.500.000

san phuc vu cong tac chuyén
mon va céac cong trinh co so ha
tang.




Muc 6950: Mua s&m tai san 14.000.000 14.000.000

phuc vu cong tac chuyén mén

Muc 7000: Chi phi nghiép vu 392.660.000 | 98.165.000 98.165.000 98.165.000 98.165.000
chuyén mén cua tirng nganh

Muc 7050: Mua sam tai san vo

hinh

Céc khoan chi khac 7.000.000 2.000.000 2.000.000 2.000.000 1.000.000
Muc 7750: Chi khac 7.000.000 2.000.000 2.000.000 2.000.000 1.000.000

2. Chi thu nhap tang thém: tir 5.000.000 dén 9.000.000d/ngudi

3. Chi ché do chinh sach cho hoc sinh Nhu cu sira chira, i tao, mua sam: (tu
nguon khong tu chi)
4 K& hoach sira chita, mua sdm co s& vat chat, tai san cong, thiét bi d6 dung,
d6 choi, cong cu dung cu hoc tap va cac do dung khac bang ngudn Kinh phi tu

chu nha truong
Stt Hang muc Nhu cau Dy topar?i kinh Ngudn kinh phi
Stra chira thiét bj | Stra chita nang Nguon kinh phi tu
L tin hoc cap 40.000.000 chu 2024
, L2 \ N Nguon kinh phi tu
p | Suachuacong | Suachianing | 405000000 | ch, khong tw chi
rrong c4p 2024,
3 Stra chu‘q do‘ F:hm Stra ch?a nang 30.000.000 Nguonqkmh phi tu
ngoai troi cap chu 2024,
5 Stra .cAhu’a dlrrong Stra ChlA’Ia nang 40.000.000 Nguonqkmh phi tu
dién, nudc cap chu 2024.
Lam lai hé thong s Nguén kinh phi tu
béng bidu Lam mai 50.000.000 chil 2024
Mua tham co trai A1 ,
6 | sinkhiu khuvui | Muaméi  |50.000000 | \guonkinhphits
) chu 2024
choi
2| ey o Mua méi Nguon kinh phi by
2y M, 40 € 40.000.000d chi 2024
nhan cho hoc sinh
Mua d6 dung hoc ‘
liéu, sach phuc vu iy Ngudn kinh phi ty
8 viée day va hoc Mua méi 45.000.000d chil 2024
cua co va tré
Mua nguyén vat A1 p
9 | liéu trang trf cho Muaméi | 36.000.000 Nguon kinh phi tu
. ey chu 2024
cac nhom 16p




S:[lllligthrlfliér(r:mso?:rllg Stra chira nan Nguon kinh phi ty
10 ‘ > Sall LA s 1 900.000.000 chu, khong tu chit
trueong, Khu vui cap
: 2024,
choi
Mua chau cay hoa Nguon kinh phi tu
11 | cay canh trang tri Mua méi 30.000.000 chu 2024
truong 16p
g Nguon kinh phi tu
1p | Muagiasattreo | \p s | 12.000.000 chi 2024
hoa kém tinh dién
A Nguén kinh phi tur
g3 | Muahoa, phukién | p o si | 25.000.0000 chi 2024
trang tri truong 16p
s , , N A Nguon tu cha va
14 | SUa S nhom | Stachanang 1164000000 | khong tu chii nam
Op hoc cap 2024
*/Ghi chu:

-Ngoai nhizng danh muc trén, khi c6 phét sinh vé siza chiza mua sdm co sé
vdt chat, trang thiét by, do ding, @6 choi, CCDC hoc tdp..., nha trwong hop té ra
soat CSVC, tai sdn, do dung, do choi cong cu, dung cu hoc tap cua truong, dé ban
bac thong nhdt, nhitng gi mang tinh cdp bach can thuc hién ngay, nha triong sé
hop xin y kién toan thé CBGVNV trwong, Héi dong truwong quyét dinh.

-Déi véi muc due todn nguon kinh phi: ¢ thé thay déi nguon chi khac(tu
chai hodc khéng tir chai), tiy vao tinh hinh thec té nguén kinh phi cia trieong

5.Ngudn hoc phi: 945.000.000 d

Nhom N@i dung chi Téng sé Chiara
chi
Quy | Quy Il Quy I Quy IV

A Du toan thu hoc phi: 945.000.000 | 236.250.000 | 236.250.000 | 236.250.000 | 236.250.000
(Sb hoc sinh 350 x 9 thang
x 300.000d/thang)

B Du toan chi ngudn hoc phi: 945.000.000 | 236.250.000 | 236.250.000 | 236.250.000 | 236.250.000

1 Chi thanh toan cho ¢ nhan 544.610.000 | 136.152.500 | 136.152.500 | 136.152.500 | 136.152.500
Muc 6000: Tién luong 544.610.000 | 136.152.500 | 136.152.500 | 136.152.500 | 136.152.500

Muc 6050: Tién cong tra
cho vj tri lao dong thuong
xuyén theo hgp dong

Muc 6100: Phu cip luong

Muc 6200: Tién thuong

Muc 6250: Phuc lgi tap thé

Muc 6300: Céc khoan dong
gop




Chi nghiép vu chuyén mon

360.231.000

90.057.750

90.057.750

90.057.750

90.057.750

Muc 6500: Thanh toan dich
vu cbng cong

41.480.800

10.370.200

10.370.200

10.370.200

10.370.200

Muc 6550: Vat tu van
phong

65.000.000

16.250.000

16.250.000

16.250.000

16.250.000

Muc 6600: Thong tin tuyén
truyén lién lac

12.000.000

3.000.000

3.000.000

3.000.000

3.000.000

Muc 6650: Hoi nghi

Muc 6700: Cong tac phi

5.000.000

1.250.000

1.250.000

1.250.000

1.250.000

Muc 6750: Chi phi thué
mudn

15.980.200

3.995.050

3.995.050

3.995.050

3.995.050

Muc 6900: Sira chira, duy

125.770.000

31.442.500

31.442.500

31.442.500

31.442.500

tu tai san phuc vu cong tac
chuyén mon va céc céng
trinh co s ha tang.

Muc 6950: Mua sam tai san | -
phuc vu céng tac chuyén
mon

Muc 7000: Chi phi nghiép
vu chuyén mon cua tirng
nganh

95.000.000 23.750.000 23.750.000 | 23.750.000

Muc 7050: Mua sam tai san | -
v6 hinh

3 Céc khoan chi khac 40.159.000 10.039.750 | 10.039.750 | 10.039.750

Muc 7750: Chi khac 40.159.000 10.039.750 | 10.039.750 | 10.039.750

V. Quan ly ché dd chieng tir ké toan.

Moi s6 liéu ghi vao s6 ké toan bat buoc phai ching minh bang ching tir ké
toan hop phap va hop 1&.Chuang tir ké toan hop phap la chang tir duoc lap theo
dung mau quy dinh. Viéc ghi chép trén chang tir phai dang noi dung, ban chat,
murc d6 nghiép vu kinh té phat sinh va duoc phap luat cho phép, c6 du chix ky cua
ngudi chiu trach nhiém va dau caa nha trudng.

Str dung churng tir theo céc tiéu chi phan loai chang tur.

Chiing tir goc: La loai chitng tir phan anh truc tiép hoat dong kinh té, tai
chinh xay ra, sao chup lai nguyén ven. Do d6 chung tir goc 1a co s& ghi chép, tinh
toan sb liéu, tai liu ghi s6 ké toan, théng tin cac hoat dong kinh té, tai chinh.
Chiing tir tong hop 1a ching tir ké toan duoc ding dé tong hop tai liéu tur céc
chung tir goc cung loai phuc vu ghi s6 ké toan cung loai.

Chung tur ké toan theo quy dinh chung ciaa Nha nudc 1a chang tur ké toan
théng nhat va bat budc duge Nha nuéc ban hanh &p dung thong nhat cho tat ca
cac don vi.

VI. Quan Iy ché d¢ s6 ké toan va tai khoan ké toan.

1. Chi dao viéc mé va ghi chép sé ké toan.

Viéc md, ghi chép sb ké toan phai dam bao, phan anh day du, kip thoi,
chinh xac, trung thuc, lién tuc c6 hé théng tinh hinh tai san, tinh hinh nhan, cap

23.750.000

10.039.750
10.039.750




phat va st dung kinh phi, cac khoan thu, chi nham cung cip théng tin can thiét
cho viéc 1ap bao céo tai chinh ké toan cua truong.

S6 ké toan phai dugc mé dau nién do ké toan hoic khi bit dau hoat dong.
Hiéu trudng nha treong cd trach nhiém Ky duyét vao s6 ké toan trude khi sir dung.

2. Chi dao sir dung hinh thirc s6 ké toan.

Chi dugc mé va gitt mot hé thdng sé ké toan chinh thirc trong ba hinh thire
s6 ké toan sau: So ké toan nhat ky chung, s6 ké toan nhat ky — Sb céi, so ké toan
chung tir ghi s6 ( Theo quy dinh cta co quan c4p trén).

S6 ké toan phai duoc quan Iy cht ch, phan cong dong chi B6 Thi Hien,
nhan vién kiém ké toan co trach nhi¢m git va ghi so. Dong chi Hién phai chiu
trach nhiém vé nhu:ng diéu ghi trong s6 va gitr so trong suét thoi gian ding $6.

- Nhan vién Ké toan phai dung gidy tét, dam bao rd rang, sach s&, cam tay
X0a, va thay thé....

3. Chi dao sir dung phuong phap tai khoan ké toan.

Phuong phép tai khoan ké toan 1a phuong phap ké toan dé phan loai doi
tuong chung cua ké toan thanh céac d01 tuong cu the

Tai khoan ké toan xac dinh vén va ngudn von vi yéu cau cac co sd gido duc
xéac dinh dang hé théng tai khoan ké toan va dinh khoan theo quy dinh cia Bo Tai
chinh.

4.Chi dao quyét toan va bao céo tai chinh.

Quyét toan va béo co ké toan phai dam bao céc nguyén tac:

-S4 liéu phai chinh xéc, trung thuc véi sb liéu trong sb ké toan.

-Nbi dung béo céo, quyét toan phai theo diing nodi dung ghi trong du toan
duoc duyét theo muc luc ngan sach.

Quyét toan, bao cao khong duoc chi 16n hon thu.

-Phai kém bao céo, phan tich quyét toan, bang can dbi tai khoan ké toan,
phai cd xac nhan ciia KBNN noi giao dich.

-Tong hop va trinh bay mét cach tong quat, toan dién tinh hinh tai san, tinh
hinh cap phat, tiép nhan kinh phi Nha nudc, kinh phi tai trg, vién tro, tinh hinh sir
dung loai kinh phi.

Noi dung cua hé thong bao céo tai chinh.

-Bang can doi tai khoan, tong hop va quyét toan kinh phi.

-Tinh hinh tang giam tai san c6 dinh.

-Két qua hoat dong su nghiép cé thu.

-Thuyét minh bao céo tai chinh.

VI1.T6 chic thuc hign

-bdng chi L& Thi Lanh Hiéu truang — cha tai khoan chi dao chung cong tac
thu, chi tai chinh trong truong.

~ -Hiéu trudng giao dong chi Hoang Thi Nhan-Pho Hi¢u truéng phu trach
kiém tra h so tai chinh, du tri kinh phi céc ké hoach mang nuéi dudng, hd so
nau an, ho so cap dudng, hd so ngay 18 ngay hoi; van hoa vin nghé, TDTT, tham
muu xAy dung ké hoach, kinh phi thyc hién sira chita, mua sdm co so vat chat
truong l6p d6 dung bén tr(, tham muu xdy dung cdc van ban chi dao, cung tham
gia cac to kiém tra ra soat co s& Vat chat, tai san cong, trang thiét bi, 46 dung, d6



choi, céng cy, dung cu hoc tap cua trudng; clng tham gia cac tiép nhan, nghiém
thu tai san cong, trang thiét bi, dd dung, d6 choi, cong cu, dung cu hoc tap cua
truong, chiu trach nhiém vé nhiém vu duoc phan cong; Thuc hién nhiém vu khac
do Hiéu trudng phan cong.

-Hiéu truéng giao nhiém vu ddng chi Poan Thi Tuyét Hong-Ph6 Hiéu
trudng phu tréch trach dy trli céc ké hoach mang co s¢ vat chat, d6 dung, do choi,
cong cu dung cuy, tai san cong trong truong, tham muu xay dung ké hoach, kinh
phi thuc hién stra chita, mua sam co s& vat chat truong 16p, tham muu xay dung
cac van ban chi dao, ciing tham gia c4c té kiém tra ra soat co s¢ vat chat, tai san
cong, trang thiét bi, d6 dung, do choi, cong cy, dung cu hoc tap caa trudng; clng
tham gia cac tiép nhan, nghiém thu tai san céng, trang thiét bi, dd dung, d6 choi,
cong cu, dung cu hoc tap cua truong, chiu trach nhiém vé nhiém vu dugc phan
cong; Thuc hién nhiém vu khac do Hiéu truéng phan cong.

Hiéu truéng giao nhiém vu cho dong chi B3 Thi Hién-nhan vién ké toan
hanh chinh tham muu Hiéu trudng xay dung ngan séch, chiu trach nhiém vé cong
tac tai chinh trong truong, chiu trach nhiém trudc Higu trudng , trude nganh, trudc
phap luat trong viéc thyc hién nhiém vu cta ké toan. Thuc hién 1am dung, 1lam du,
chi dang, chi du, cong khai minh bach.

-Nha truong phdi hop vai cong doan, cac to chirc trong trudng trong viéc
giam sat cong tac thu chi tai chinh trong trudng.

Trén day 1a ké hoach quan ly tai chinh nim 2024 caa Truong Mam non Sao
Mai.

Noi nhgn: ‘ HIEU TRUONG
- Phong TC-KH TX Bong Trieu(b/c);
-Phong GD&DT TX Déng Triéu(b/c);
-Chi bo(b/c);

-CBGVNYV trudng(duoc biét);

- Luu: VT, ho so ké toan..

Lé Thi Lanh
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