UBND THANH PHO PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON SAO MAI Poc lap - Tu do - Hanh phic
S6: 250/TB-MNSM Mao Khé, ngay 27 thang 02 nam 2025
THONG BAO

V/v phan cong nhiém vu nhén vién niu in thang 03/2025

Dé thyuc hién t6t nhiém vu cham séc, nudi dudng tré, dam bao an toan vé sinh
thuc pham trong truong Mam non Sao Mai. Trudng Mam non Sao Mai théng béo vé
viéc phan coéng nhiém vu cho nhan vién nau an, thuc hién nhiém vy trong thang
03/2025 cu thé nhu sau:

1. Nhiém vu chung

- Chap hanh dung ndi quy, quy dinh cta nha trudng dé ra

- Bao vé an toan vé strc khoé tinh mang cho tré khong dé say ra ngd doc thic an,
mat an toan khi so ché bién va thanh pham.

- Pam béo cong tac an toan, phong chong chay no, 10 ri gas..

- Thyc hién tot cong tac nudi dudng tré hang ngay

- Trau rdi dao dtc, giir gin pham chat, danh dy uy tin nhan vién, gwong mau
thuong yéu tré, ddi xu cong bang va tén trong nhan cach cia tré; Bao vé cac quyén
va loi ich chinh dang cua tré, doan két giup d& dong nghiép.

- Tu ren luyén strc khoé, ddm bao an toan lao dong.

- Thuc hién cac nghia vy cong nhan, cac quy dinh cua phap luat va cua nganh,
cac quy dinh ctia nha truong, quyét dinh cta Hiéu trudng.

- Khong xtuc pham danh dy nhan pham, xdm pham than thé tré em va dong nghiép

- Khong xuyén tac ndi dung gido duc

- Khong bo budi, khong nho ngudi khac 1am thay néu khong duge sy dong v cua
Ban gidm hi¢u nha truong.

- P6i xir cong bang véi tré

- Khéng bét xén khau phan an cua tré, khong 1am viéc riéng khi dang to chire cac
hoat dong nuo6i dudng. Chiu trach nhiém vé an toan VSTP & truong, 16p, chiu trach
nhiém trong cong tac so va ché bién thanh pham cho tré in.

2. Nhiém vu cu thé:



Thoi gian | Nhan thuc So ché Ché bién Chia Vé sinh Ghi
pham thanh cha
pham
Tuén 1 Hoang Thi | Pinh Thi Pao Thi Dinh Thi
Nhan (PHT) | Hién Thém P Thuy Ha | Hién Pinh
03/03/2025 | Vil Thi Linh | Pham Thi (Nau chinh) | Binh Thi Pham Thi Th
~ (Bép truong) | Chit D3 Thiy Ha | Hién Chir THT'?é
07/03/2025 Trinh Thi Do Thi (phu nau) Vl:l Thi Linh sinh.
Thanh Mai | Dung Do Thi
(TTND) P Thay Ha Dung
Vii Thi Linh b6 Thay Ha
Tuén 2 Nguyén T. | Dinh Thi Pham Thi Dinh Thi
Mai Dung | Hién Chit (Nau | Db Thi Hién
10/03/2025 (v té) P4 Thuy Ha | chinh) Dung Pd Thuy Ha | Db
- Vii Thi Linh | Pao Thi Pd Thi Vii Thi Linh | Pao Thi Thay
14/03/2025 | (Bép truong) | Thém Dung Thém Ha
Nguyén Thi | B4 Thi (phu néu) D3 Thi TT vé
Thao Dung Dung sinh
(Ké toan) | Vii Thi Linh Vil Thi Linh
Tuén 3 Hoang Thi | Dinh Thi Dinh Thi
Nhan (PHT) | Hién Vii Thi Linh | Dinh Thi Hién
17/03/2025 | Vi ThiLinh | Pham Thi (N4u chinh) | Hién Pham Thi P46 Thi
- ( Bép truong ) | Chi Dinh Thi Pao Thi Chir Dung
21/03/2025 | Trinh Thi | Pao Thi Hin Thém Pao Thi TsiTn;‘-‘
Thanh Mai | Thém (Phu niu) Thém
(TTND) D6 Thi D6 Thi
Dung Dung
D) Thay Ha D6 Thuy Ha
Tuin 4 Hoang Thi | Pinh Thi Pao Thi Dinh Thi
Nhan (PHT) | Hién Thém D4 Thiy Ha | Hién Pinh
24/03/2025 | Vil Thi Linh | Pham Thi | (Nau chinh) | Dinh Thi Pham Thi Th
_ (Bép trucmg ) | Chi D3 Thily Ha | Hién Chit THT"*:é
28/03/2025 Trinh Thi Do Thi (phu nau) V1:1 Thi Linh Sinh.
31/03/2025 | Thanh Mai | Dung Do Thi
(TTND) D6 Thay Ha Dung
Vii Thi Linh D6 Thuy Ha
Ghi chu:

- Nha truong giao nhiém vu cho d/c Vii Thi Linh ( Bép truéng) hudng din

kiém tra, d6n ddc nhic nho cac d/c nhan vién cap dudng hang ngay phai nghiém




chinh chip hanh ndi quy, quy dinh ctia nha bép, dam bao vé sinh ATTP, phong tranh
chay nd, thoi gian, trang phuc, vé sinh trong va ngoai bép...)

- Déng chi t6 truong t6 vé sinh chiu trach nhiém don ddc cac thanh vién don
v¢ sinh trong, ngoai bép sach s&. Chiju trach nhiém kiém tra tit céc nguén dién, ga,
nuéc, khoa cira bép... trude khi vé.

- Céc dong chi dugc phan cong nhan thuc pham ghi 16 thuc pham, s6 lugng
d3 nhéan trong ngay va thuc pham ton (néu co).

- Thoi gian timg ca cu thé nhu sau:

+Ca 1: Tir 7 gio dén 16 gio (Nghi trua tir 12 gid dén 13 gid). Nha
truong giao déng chi Vit Thi Linh (bép truong) phan cong cu thé r6 ting nguoi di
lam theo thoi gian 2

+ Ca 2: Tir 7 gio 30 phat dén 16 gid 30 phat (Nghi trua tir 12 gior 30
phut d&én 13 gio 30 phit). Nha truong giao dong chi Vii Thi Linh (bép trudng) phan
cong cu thé rd timg ngudi di lam theo thoi gian 2

- Nhan vién ndu an phai thyc hién dimg quy trinh ché bién, dam bao vé sinh
an toan thuc pham, phai dam bao an toan lao dong. Néu dé say ra mat an toan cho
hoc sinh khi dn, do nhan vién ndu an thiéu trach nhiém, say ra hau qua nghiém trong,
nhan vién nau an phai chiu trach nhiém trudc nha trudng, gia dinh tré va phap luat

- Ngoai nhiém vu trén, nhan vién nau an thuc hién theo su phan cong ciia Hi¢u

truong.
N ne (000 KT, HIEU TRUONG
- Lanh dao truong ; p A ”
"NV né an (U PHO HIEU TRUONG
-Luu VT, CM.

Hoang Thi Nhan
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